Ontario

MINISTRY OF PUBLIC AND BUSINESS SERVICE DELIVERY
Ministere des Services au public et aux entreprises

APOSTILLE

(Convention de La Haye du 5 Octobre 1961)

1. Country: / Pays : Canada

This public document / Le présent acte public

2. has been signed by / a été signé par

3. acting in the capacity of / agissant en Notary Public

qualité de

4. bears the seal / stamp of / est revétu du Notary Public

sceau / timbre de

Certified
Attesté
5. at/a Toronto, Ontario 6. the /1e  2025-07-04
7. by / par
8. N°/ sous n°
9. Seal / stamp / sceau / timbre : 10. Signature / signat d

» This Apostille only certifies the signature, the capacity of the signer, and, where appropriate, the
seal or stamp it bears. It does not certify the content of the document for which it was issued. Cette
Apostille atteste uniguement la véracité de |a signature, la gualité en laquelle le signataire de |'acte
a agi et, le cas échéant, l'identité du sceau ou timbre dont cet acte est revétu. Elle ne certifie pas le
contenu du document pour lequel elle a été émise.

« This Apostille is not valid for use anywhere within Canada. L'utilisation de cette Apostille n'est pas
valable au Canada.

» If this document is to be used in a country which is not party to the Hague Convention of 5 October
1961, it may need to be legalized by a consular office of the country of destination. Si ce document
est destiné a un pays non partie a la Convention de La Haye du 5 octobre 1961, il pourrait nécessiter
un légalisation par un consulal du pays de destination.

« To wverify the issuance of this Apostile, see [www.officialdocuments.mgcs.gov.on.calen-
USivalidity-check/]. Cette Apostille peut &étre veérifiee a [|'adresse suivante
[https:/imww.officialdocuments.mgcs.gov.on.calfr-FR/validity-check/]
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Dato. September .. 207
1. Employer:
B ‘& TONS
~~~*'Wesl, Saskatoon, SK,Can. __ _... ._.

Phone . . 3
2. Employee:

Name of the Employsee.

Passport No.: ¢

Email: lily
3. PBR Auctions is pleased to offer you the permanent (full-time) position as

an Administrative Assistant (NOC ') and commerce on an agreed-upon

date,

Job Title: Administrative Assislant
Job Length: Permanent (Full-time)
Reports to: Administrative Officer or Ketul
Job Locatlon: Saskatoon, SK, Canada
4. Primaryduties and responsiblilities:
- Work with the auctioneer in arranging the flow and organization of the next auction
(online or live) '
-Prepare, key in, edit and proofread auction agreements and organize follow up
organization of preparing for the sellers’ items to be auctioned
- Handle all seller/buyer communications regarding each specific sale
- Answering questions and providing product information support as requested
elther by buyers or sellers
- Schedule and confirm appointments and meetings of new private sellers. Record
and prepare minutes of meetings. Confirm information with sellers during the
auction arrangement agreement process,
-Contribute to auction by assisting with auctioneer and supporting at auctions as
needed.

-Make travel arrangements (for all employees required for the job) and prepare
expense reports bl-weekly for the accounting team,

- Creating and resolving scheduling for future auctions and employees

- Take lead in arranging meatings, training sesslons, conference calls or reviews as |
needed while also preparing and distributing meeting agendas and notes. |
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-Order office supplies and maintain Inventory. t6r that thic | *
-Provide back up support in office and assist on auctions as neddgd. " th*"_* ‘ _ﬂ”s IS true o9
-Other relevant duties as assigned. of the original docur

Date: '{hdii(v of = ﬁu”’r {

5. Working Hours: You are expected to work a minimum of 32 hours perwee
which may go up to 40 hours per week, as required. Working days may vary
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